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Memorandum of Understanding 

Between 

Headley Parish Council & Headley Allotments Holders Association (HAHA) 

 

1. The Parish Council will collect the HAHA membership fees at the same time as the 

allotment rent and will pay this into the earmarked reserve held by the Parish Council 

on behalf of HAHA.  

 

2. The Parish Council administers the allotment account for the benefit of the upkeep of 

the allotment site, which includes the following areas: 

 

a. Access tracks within the allotment site 

b. Perimeter hedging and fencing around the allotment site 

c. Gates into the site 

d. Grass cutting of unused areas of the site 

e. Water supply and drainage 

f. Tree maintenance on the site but not on individual plots 

g. Skip provision / rubbish removal upon request from HAHA 

h. Pest Control  

 

3. HAHA may request the Parish Council to undertake reasonable expenditure for the 

benefit of the allotment site (in addition to 2. above). 

 

4. The Headley Allotment Holders Association undertakes to: 

 

a. Allocate and let the plots 

b. Advise the Parish Council of site problems  

c. Report any issues to the Parish Council regarding tidiness of the allotment 

site  

d. Advise the Parish Council on matters relating to the allotments, their 

upkeep and general state, ensuring they remain an asset for plot holders 

and the wider community.  
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5. Either party may request amendments to the Allotment Garden Agreement for 

consideration at the Allotment Advisory Group for recommendation to Council. 

 

6. Terms of Reference for the Allotment Advisory Group: 

 

a. The Allotment Advisory Group to comprise of two members of the Parish 

Council, nominated at the Annual Meeting of the Parish Council and up to 

five members of the Allotment Association, who are not Parish Councillors.  

b. Quorum for the Advisory Group to be a minimum of 3 with at least ONE to 

be a Parish Councillor.  If the meeting is not quorate then any proposals 

put forward will be deemed null and void. 

c. The Chairman of the Allotment Advisory Group will be nominated at the 

first meeting of the year this cannot be a representative from the Parish 

Council. 

d. To meet at least twice per year, once prior to budget setting.  

e. To consider the rental charges, for the following.  

(It should be noted that any rental increase must be notified to the Plot 

Holders at least 12 months in advance of any proposed increase.) 

f. To report and record any issues regarding tidiness of the allotments. 

g. To report on any planned expenditure of the Allotment Fund held by 

Headley Parish Council. 

h. To report on any planned expenditure of the subscriptions held by Headley 

Parish Council on behalf of Headley Allotment Holders Association. 

i. To report on any unexpected expenditure from either the Allotment Fund 

held by Headley Parish Council or the subscriptions. 

 


