Section 3 — External Auditor Report and Certificate 2020/21
In respect of Headley Parish Council - HA0129

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2021; and

¢ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrolier and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

External Auditor Name
e PKF LlTTLyE‘JbHN LLP' | |
Udtlefonn Lo e | 2082021

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

External Auditor Signature
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Do the Numbers Limited
37 Upper Brownhill Road
Southampton, SO16 5NG
023 8077 2341

14" April 2021
Melanie Wathen, Clerk
Headley Parish Council
Village Hall, Arford Road
Headley
GU35 8LJ

Dear Melanie,

Subject: Review of matters arising from Internal Audit for 31 March 2021

Please find below the list of matters arising following my visit today. The visit took place
during the COVID lockdown and allowance has been made for its direct impact.

The list below is quite long but most of the matters are areas for improvement rather than
significant weaknesses. Overall | found the records of the council to be in very good order.

Control area |Issue Recommended Action
Credit Card |The credit card used by officers is not From 1%t April 2021, the new
recorded as a separate cashbook in the |account should be brought
ledger system. This limits transparency. |into use.
Bank It does not appear that members are All members of the council, in
statement checking the bank reconciliation back to |rotation, should verify that the
checks the original third party document. bank reconciliation is correct.
It is also not best practice to publish bank |Statements should be
statements on the website. removed from the agenda set.
Budget The council has been preparing its Form 2021 the budget should
calculation budget on a spreadsheet rather than be prepared using the ledger
using the ledger system. This increases |reports.
transcription risk and reduces
transparency.
Grant The grant application form used by the The grant form and policy
applications |council does not appear to be on the should be clearly available to
website. all electors.
This limits equality of access to
information.
Charity The parish council is trustee to three Annual nil returns for the War_
returns charities (204153, 253748 , 301849) and |Memorial Charity should be
the returns on one are not up to date. brought up to date.
Great care must also be taken to ensure |Members should ensure that
that transactions are either in the Charity |annual meetings of the other
accounts or those of the Parish, but never|two charities have been
both. correctly recorded.

eleanorgreene@thedunnefamily.co.uk

Registered in England No. 7871759

Director: Eleanor S Greene




Fixed assets

The council owns several plots of land
which are valued at £1 in total on the
fixed asset register.

It is better practice to include
each such 'nominal value'
asset separately at £1 to
ensure completeness of
changes in the register.

Earmarked Some of the reserves identified by the In advance of budget setting,
reserves council do not meet the criteria in the all reserves should be
guidance (para 5.31) of being specific reviewed to see whether they
projects with a known location, total cost |are in fact revenue items
and completion date. better handled by varying the
level of general reserve.
Standard Due to officer changes and COVID Please ensure that this is
Documents |lockdowns, the standard documents (Fin |done in advance of approval
Regs, Stand Ords etc) were not reviewed |of the AGAR.
and approved in the year.
Public It is good practice to always minute the  [If no public attend, it should be
attendance at [number of public attending meetings (but |recorded, to prove why none
meetings never their names due to GDPR) were allowed to speak in

public session

Please find enclosed my invoice for the agreed fee.
If you or your members have any queries, please do not hesitate to contact me.

Regards

s S 2

Eleanor S Greene
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